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BOOKS  ORDERED  FROM  THE  SPRING  REQUEST 


Books  ordered  from  the  1967  Spring  Request  will  begin  arriving  after  August  28. 
ESEA  Title  II  books  ordered  from  1967  funds  will  be  marked  with  a  solid  dot  on  the 
spine  to  distinguish  them  from  those  ordered  from  1965  funds,     (The  1966  books  were 
marked  with  a  solid  triangle.) 


INVOICES  FOR  BOOKS  --  CHANGE  IN  PROCEDURE 


Books  will  arrive  with  packing  slip  only.     Packing  slips  should  not  be  signed  and 
returned  to  the  Department  of  Public  Instruction.     These  should  be  retained  for  your 
files.     Invoices  will  be  sent  by  the  Department  of  Public  Instruction  to  the  "ship  to" 
person  named  on  the  order  book  submitted  last  May.     Invoices  received  from  the 
Department  of  Public  Instruction  should  be  checked  carefully,  signed  only  if  the  books 
have  been  received ,  and  returned  to  the  ESEA  Title  II  Supervisor,  Department  of  Public 
In^'truction,  Helena,  Montana  59601. 

If  all  the  books  listed  have  been  received  and  the 
invoice  is  correct,   sign  and  date  the  invoice  and 
return  the  invoice  within  5  days. 

If  the  books  were  received  damaged  or  if  there  are 
errors  or  shortages  in  the  shipment,  explain  on  the 
invoice,  sign  and  date  the  invoice  and  return  the 
invoice . 


If  the  books  have  not  been  received,  hold  the  invoice 
10  days.     If  books  have  not  arrived  within  10  days, 
STATE  THIS  ON  THE  INVOICE  SO  PAYMENT  WILL  NOT  BE  MADE 
FOR  THAT  PARTICULAR  INVOICE,  and  return  the  invoice 
unsigned  to  the  Department  of  Public  Instruction. 


TRANSFER  OF  BOOKS 

If  a  school  is  not  operating  this  year,  ESEA  Title  II  books  received  with  1966  or 
1967  funds  may  be  transferred  to  the  school  which  the  children  are  attending.     If  the 
children  are  attending  more  than  one  school,  ESEA  Title  II  books  should  be  transferred 
to  the  school  where  the  greatest  number  of  children  are  attending.     Books  may  be  trans- 
ferred to  one  school  only.     The  ESEA  Title  II  Supervisor  must  be  notified  on  Form 
786-411.400  before  the  books  are  transferred.     Forms  may  be  obtained  from  the  Department 
of  Public  Instruction  or  the  County  Superintendent. 


CIVIL  RIGHTS  RENEWAL 


The  U.   S.  Office  of  Education  requires  a  renewal  of  the  Assurance  of  Compliance  with 
Title  VI  of  the  Civil  Rights  Act  for  schools  that  are  participating  in  the  Title  II 
program.     Renewal  forms  will  be  mailed  later  in  the  fall. 


